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From:  Lance Corporal First M. Last 1234567899/0211 USMC 
To:      General Court Martial Convening Authority
Via:     (1) Commanding Officer, Battalion
            (2) Commanding Officer, Regiment

Subj:    REQUEST FOR FISCAL YEAR 26 VOLUNTARY ENLISTED EARLY RELEASE PROGRAM IN THE
            CASE OF LANCE CORPORAL FIRST M. LAST 1234567899/MOS USMC

1.  Per the referemces, it is requested that Lance Corporal Last’s End of Active Service be updated from September 20, 2026 to July 20, 2026.

2.  The following information is required:

     a. Current EAS:  (date)

    b. Requested EAS:  (date)

    c. Justification:  Justification for executing VEERP. Also, explain that your total time of terminal leave, Skill Bridge, and early release will not exceed 180 days from current EAS as shown by your VEERP calculator.
  
3.  The point of contact for this matter is Lance Corporal First M. Last at first.last@usmc.mil or (123) 456-7890.
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